Classroom Procedures/Routines

Teacher: Tina Harms
1. Attention Signal:

· Teacher: “class” in any voice type (high, low, scary, “classity-class”

· Class: “yes” in the same voice type – together

· If all respond correctly, a point is awarded to the class, if not, a point is awarded to teacher. End of day winner is declared and reward given.

2. Start of class:

· Turn in homework.

· Sharpen pencils.

· Use restroom.

Lunch Choice

3. Obtaining materials/supplies

· Students must sharpen pencil first thing in the morning and may again during class transitions. 

· All other materials are kept at their desk/cubbie/binder.

    4. Working in groups:

· We have a “voice meter” in the classroom. It is simply a sign on a piece of paper. At the beginning of the activity, I let them know what level would be expected.

· They may work around the room, but must continue to work seriously.  

· Alternate seating or on the floor is allowed.

5. Working independently:

· Independent work is usually silent work.

6. Gaining assistance:

· Raise hand.

7. Entering/exiting classroom:

· Students line up along the cubbies and wait to be dismissed.

· If waiting in the hall, they must remain quiet and as close to the wall as possible (on the green line) so other classes can still pass.

· Students exiting the classroom have right of way.  Students in the hall must wait for permission to enter or pass.

8. Personal belongings:

· Backpack & coats are hung on hooks in cubbies.

· Shouldn’t be a need to get them throughout the day, except recess.

· Toys, cards, etc. should not be at school. If they are brought out, ask them to put it away. If it is brought out again, confiscate it until the end of the day.

9. Personal needs (e.g. restroom, nurse, counselor)

· During class transitions.

· Raise hand to ask permission.

10.Turning in homework:

· Turn it in after you come in from assembly or during class transitions.

· All work is turned in to the top tray near the door.

· Extra copies are available on the 2nd and 3rd trays near the door.

11.Getting and making up missed work:

· It is the student’s responsibility to ask about missed work.  

· Students may borrow another student’s notes to get caught up on notetaking.

· If a student knows in advance that they will be absent, they should get an assignment sheet from the second tray by the door and ask all the teachers what they will be missing and list it on the assignment sheet.

· Double check with teacher if all the work has been completed.

Problematic transitions:


Hallway traffic between classes:  remind students to stand close to the 

wall and remain quiet.

